Resume Project POFT 1301

The project represents 15% of the final grade. Only projects exhibiting correct grammar, sentence structure, and punctuation will receive a passing grade. If instructions are followed, a quality project should be produced.

Before submitting documents, check the work carefully to ensure the following:
· Type everything using Times New Roman with 12 pt. font.

· Use correct spacing throughout.

· Proofread meticulously.

· Careless mistakes are unacceptable; they may cost you a job!

The resume project consists of four components:

1. Letter requesting a written recommendation

2. Reference list

3. Letter of application

4. Resume

